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PUBLIC RECORDS
(Regulation)
The Business Manager will act as the public records officer for handling routine record requests.  Public records are available for viewing during the school’s normal business hours.  The cost of copying public records will be _15 cents___ per page.  A log will be maintained of all requests, and the disposition.

[Whether the request may be made by phone, e-mail, or letter is the choice of the superintendent making the regulation]

If a request is refused, it may be submitted in writing, and if refusal is maintained, a written confirmation will be submitted.

Certain records are exempt from public access.  Included are student information, and personnel information other than directory or salary.

Denial may also be based on the cost of retrieval, and form requested.  If staff time is required, the district may charge an hourly fee to compensate for this time.

It is the desire of the administration to fully comply with the letter and spirit of the district’s policy and South Dakota Law.  While there may be disagreements over the availability of records, the district will make every attempt to settle disputes amicably and factually through the processes established by state and federal law.
DEFINITION OF PUBLIC RECORDS 
Effective July 1, 2009, public records are based on a “presumption of openness.” Generally 

speaking, “presumption of openness” means that public records are available for public 

inspection unless deemed private by statue. 
RECORDS THAT MAY NOT BE DISCLOSED 
According to public records law, the following records are not subject to the new law. (Note: List edited for relevance to school districts.) 
1. Student records other than routine directory information, as required by FERPA. 

2. Medical records. 

3. Any records that would, if released, impair present or pending contracts or collective 

    bargaining negotiations. 

4. Trade secrets and other proprietary or commercial information that if released would 

     infringe on intellectual property rights, give advantage to business competitors, or serve 

     no public service. 

5. Anything that falls under attorney-client privilege. 

6. Records received or created during an investigation conducted by law enforcement or a 

    public body (applicable to district investigation of student and staff misconduct). 

7. Appraisal information prior to the completion of the purchase or sale or real or personal 

     property by a public body. 

8. Personnel information other than salaries or routine directory information (personnel 

    evaluations, for example). 

9. Security information that, if released, would endanger public safety or public property.      
10. Account information that identifies private citizens. 

11. Public library records that identify an individual. 

12. Correspondence, memoranda, calendars or logs of appointments, working papers and 

      records of telephone calls of public officials or employees, including personal records of 

      the same nature. 

13. Documents, records or communications used to make decisions arising from any public 

      official’s duties. 

14. Employment applications and related materials, except for those submitted by those 

      hired into executive or policy making positions (emphasis added). 

15. Social Security, credit or debit card, passport, and driver license numbers, including 

      expiration dates. 

16. Emergency response plans. 

17. Any test questions, scoring keys, results, or other examination data for any examination 

      to obtain licensure, employment, promotion or reclassification, or academic credit. 

18. Documents declared closed by court order. 

19. Records that would amount to an unreasonable release of personal information. 

20. Information that, if released, would endanger the life or safety of any person. 

21. Records not required to be filed if not otherwise public under state law. 

22. Any record required to be closed by law. 
RECORDS SPECIFICALLY EXEMPTED
In addition to records that may not be disclosed, the law creates specific exemptions for 

financial, commercial and proprietary information. (Note: List edited for relevance to school 

districts). 
1. Information that would produce a private gain or public loss. 

2. Financial information supplied to qualify for a construction bid. 

3. Business information for loans or services. 

4. Proprietary information. 

5. Business and proprietary information in conjunction with applications for funded research 

    projects. 

6. Production records from a holder of an interest in real property. 

7. Memoranda of opinions unless cited in a public legal action, including records an action 

    that are not available through discovery. 
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